
72 Main Street · Burlington, Vermont · 05401-8419 
802-864-4514 · Fax 802-860-2210 · www.herrickglobal.com

HL32B-230206 
©Herrick, Ltd. 2023 

NEW CLIENT INFORMATION - ENTITY 

1) Please bring in copies of your three previous Federal and State (or Provincial) tax returns, if not
already sent to us.

2) Please bring in copies of your Articles of Formation/Incorporation, the Secretary of State Certificate,
and the most current meeting minutes, if applicable.

3) Please list full legal name of the Entity as it appears on the legal Formation documents, the date of
inception, the Tax Identification Number assigned to the Entity, along with Fiscal Year End.

Full Legal Name 
Date of 

Inception Tax ID Number 
Fiscal 

year end 

4) Full Address, including 9 digit zip code(or postal code):

5) Type of Entity      LLC (Partnership)   LLC (Single Member)   Partnership   Foreign corporation
(please circle)

S-corporation          C corporation   Trust             Estate 

Other (describe)____________________ 

6) We transmit all documents between clients through a client portal.  If you do not wish to have a portal 
established for you, please initial here. __________

7) Please list the following:

Telephone number (with area code):

Fax number (with area code):

Email of principal contact:

Website (if any):

8) Please list all shareholders, principals, partners, or members and their tax identification numbers (use 
a separate piece of paper if needed:

Name:   ID#: 

Name:   ID#: 

Name:   ID#: 
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